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Community Health Worker Data Collection Quick Guide 

✓ You will receive an email with a reminder to complete the JotForm on the last day of every month. 

✓ Please complete the JotForm by the 5
th

 of each month 

 

Pro Tips: 

• Bookmark the Grants Resources page on the TCCN website. You can find the Excel Data 

Collection Tool, the Jotform link and other resources on that page.  You may also want to 

bookmark the JotForm. That will make it easier to go back to it throughout the month.  

• Create a “CHW” folder with sub-folders for each month. This is a great place to store 

screenshots and pictures, sign-in sheets, flyers, and recordings that you’ll need to complete 

the form.  

• Utilize the Excel Data Collection Tool to capture data throughout the month and then 

complete the Jotform 

 

I. Capture Vaccine Support Services (VSS) utilized during the month here:  

*no numbers are needed here just check “yes” or “no” for each VSS 

 

 

 

 

 

http://www.tccnetwork.org/grant-resources.html
https://form.jotform.com/220336543705148
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II. For promotional campaigns during the month: 

 

 

III. For each event hosted during the month, fill out the following: 
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IV. You will also be able to upload supporting documents: 

 

 

V. There are four Event sections on the Jotform. If you have additional events to report, please 

indicate this by answering the question below.  

 

VI. There are questions at the end of the form to capture additional information that is recorded on 

the Summary tab of the Excel Data Collection Tool. Please provide as much information as 

possible.  
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